SAFE DESIGN REPORT =<Your Company MName>

SAFE DESIGN REPORT: Instructions.

The following SID process steps are to be adopted by Project Design Lead/Project Managers for majority of
projects. The initial scoping assesses the level of detail and resources to be implemented (refer to the Safe
Design Manual for further details).

Set up Work Health and Safety (WHS) File (SD02) and populate this draft Safe Design Report (SD03).

Confirm scope of project. Collect information - design accountability, Intended use, work process, site issues

Confirm 510 resources requirements. Identify and communicate accountabilities. Confirm SID report is required.
Conduct research, analysis and testing.

Conduct primary hazard analysis (use the S1D risk register to docur  tfine® js).

Set up Work Health and Safety (WHS) File (SD02) and populate u. * .« Safe’  _sign Report (SD03).

Communicate draft Safe Design Report (SD03) to stakeholders.

CONCEPT DESIGN & DESIGN DEVELOPMENT STAGE _

Use systematic approach to recordfidentify hazard: kst "t the structure's lifecycle.

Design to eliminate, and if not, then minimise riv so far . is reasonably practicable.

Identify hazards that can be adequately add-esse. -ognised standards. Apply a risk management process
for all other hazards. Apply the 'hierarchy - con

Consult with client and others on possible ¢, w0 elimiate/minimise identified risks to WHS.

Conduct Safe Design Workshops “ker Hders incorporate input from all parties into the risk

management process.
Update draft Safe Design Report (SD05, ™ nisk workshop outputs. Communicate updated design and Safe

Design Report to stakehold “mitor desiy, changes and update Report as required.
CONSTRUCTION DOCUME I-l:" COMPLETION STAGE
Review and update ™ Desig  eport (SD03) as design progresses. Reassess hazards as more detail and

specialist input ir  .owvided
Check effective = -t neasures including testing of proposed design solutions or materials.

Review consultant's drawine  and WHS informatien (including their Safe Design Reports). Store in WHS File
(SD02).

Include work health and safety information on plans and in designer’s specification.

For applicable projects, conduct a Safe Design Workshop or consult with other persons.

Update the risk register in the Safe Design Report (SD03), making sure all items have been actioned. Identify
solutions and any outstanding risks and communicate any residual risks to the downstream stakeholders.

Finalise the Safe Design Report (SD03) including the final risk assessment. This should be issued to the client,
principal contractor, certifier or council and anyone who is issued with a copy of the design.

Maintain SID records for future use. Store applicable documentation in the WHS File (SD02).
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SAFE DESIGN REPORT

PROJECT DETAILS

Project Name
Project Reference No.
Assessed by

Assessment date

mreoseascore W o

Intended use of Structure

Scope of Designer's
Responsibilities and Input

e_g. Design, Enginsenng, efc.;
Concepiz only; End-fo-end Project.

KEY DESIGN ASSUMPTIONS \ O

The following general
assumptions have been made
during the Safety in Design (SID)
assessment.

E.g. *Cliesnt haz provided the Desi_
feam with all relevant information av

the zite and their opera® 4
suitably qualified ane’”  .np2fent
confractor iz engag  to un he
works. ¥ Contract de naf

reguire compliance wiu, reguiatic
Indusfry Guidelines, applic:
Australian Siandards or deziga
specifications will be followed in all
consfruction aclivities.

PROJECT TEAM (include name, phone, email).

Architect

Client

Conftractor

Engineer

Workplace Representative

Other
Other
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PROJECT SAFETY IN DESIGN RISK REGISTER

Complefe your Risk Regiser poing S dop down pompts. Fou will need fo popuiafe the Hamed Desoription sk Confrol Tresdment o Four own ness

Project Name [
Project Refarenca No. |
Anzaessd by [
Anzaeament date [

Scops of Project a

Diesigm Phaxe Hazard Categery Harand Description Project Design Risk ControliTreatment Residual Risk Chmer Status Comments.
Lewed aszumptionsljustificsoncireconts reference
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